
PRE-PLANNING FOR  
SCHOOL COORDINATORS 

Before you begin collecting recycling from your school classrooms and surrounding building areas use this checklist 
to make sure you have the materials and support you need to get started. Prior administrator support will be required 
in order to receive classroom bins and materials.  

Get accurate count of all classrooms, office spaces, and specialists areas (e.g. gym, media 
center, work rooms) that will need a recycling bin. Allow for 2 or more bins in large media centers, 
technology rooms, etc.) 
_____# of Rooms         _____# of offices         _____# of other areas          

Determine outside recycling cart location access point for truck pick-ups. Avoid drop-off 
and dismissal areas such as bus loops, carpool drop-off areas, etc. *May need to seek admin/
custodian input 

If bringing carts inside building during the school week (rather than storing outside each 
day) determine location. Avoid emergency exit areas and locations that block foot traffic. 

Decide HOW you want each classroom to empty their recycling bin. (This should be a stu-
dent-led service learning effort where students can act independently and not be an extra bur-
den for teachers or school staff.)  
 
___ use a student recycling or environmental team/group to collect from each room/area 
___ designate an entire grade level to take turns collecting from each room and area 
___ designate 1 student from each classroom to empty into central collection area inside the 
building 
___ designate 1 class from each grade level or hallway to collect? 
___  other: ________________________________________________________________ 

 

Decide on the day and time each week for students to empty classroom bins into carts 
(*Reminder: carts have to be outside for truck pick up before your school’s designated pick up day. Call 
FTB Program Coord. for assigned truck pick up day if you are unsure. 919-856-6006).   
                  M    T     W     TH     F                     Pick-up Time: _____________ 

  
Gather supplies that may be needed for the students who are doing the collecting. Items might 
include: disposable gloves, clear plastic bags, checklists/data sheets, and/or hand sanitizer.   

Feed the Bin School Recycling Program 

Wake County Solid Waste Management Division 

PO Box 550, Raleigh, NC 27602 

Office: 919‐856‐6006 

Email: FeedtheBin@wakegov.com  

h p://www.wakegov.com/recycling/recycle/ b  

mailto:feedthebin@wakegov.com�
http://www.wakegov.com/recycling/recycle/ftb�
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