How to Apply for a Temporary Food Establishment Permit at the NC State Fairgrounds:
A separate online application is needed for EACH booth location. Once you upload a copy of your menu and a copy of your booth layout to the system, you will not have to do to this for any future permits (as long as the menu and layout stay the same). 
1. Log onto wakegov.com/PermitPortal – For instructions on creating an account see this page: http://www.wakegov.com/permitportal/Documents/How%20to%20Register%20Guide.pdf
The email address you use to create the account, is the email address that the system will send updates to. 
2. Once logged in, go the apply tab and click on all.
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3.  Scroll down to the Food, Facilities & Pools: Temporary Food Establishment – Individual and click the blue apply button on the right side of the screen.[image: ]
4. Click on the add location button
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5. Search for the location of your event. When searching for the address, use the street numbers and just the first few letters of the street name. The address to search for the Fairgrounds is 1025 Blue. The first address that comes up is 1025 Blue Ridge Road is the correct address. 
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6. Check the correct address and hit the next button
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7. The permit type will automatically fill in.  Add the name of your booth to the description box. 
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8. Your address should already show up under contacts here.  Additional contacts can be added. Click the next button when done. 
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9. Fill any the information about the event and your operation at the event. Questions include information about food handling and preparation. Water supply and waste water disposal is available onsite. Be as detailed as possible.
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10. ***Menu can be added here or attached as a separate document (see next step).  Menu items with the same prep can be done on the same row. Menu items with different prep steps must be added on separate rows. Click on add row to add each menu item separately. Sign the document electronically. 
[bookmark: _GoBack][image: ]

11. Add any attachments to the next page.  Equipment layout is required. You may also choose to add the menu as an attachment here as well.
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12. Review information on the next screen.  You can go back and edit any items without losing information.  Submit the document when complete.
13. The $75 fee can be paid at the time of submittal or you can log back on and pay invoices.  If you log back on the system, you can view any permits and inspections to see the status. Invoices are listed on the bottom right of the screen. Multiple invoices for multiple booth locations can be paid all at once.
[image: ]
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(North Carolina General Statutes Chapter 132). By clicking the box below, | am agreeing to the Terms and Conditions presented electronically, | certify that |
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application. | agree that my electronic signature has the same effect as if | signed in ink.

*1 agree with the Electronic ﬂ ‘
Signature Agreement





image13.png
e @ https://energovcitizenaccess.tylertech.com/WakeCountyNC/SelfService#/permit/apply/1070/0 v @& & Search.. PO~ LVH\_[ W .
@ EnerGov PROD @ The Digital Health Department @ Environmental Services: July an.. © CSS

L

Dashboard  Applyv Vieww Map Report SearchQ

Apply for Permit - Temporary Food Establishment - Individual Permit *ZREQUIRED

Locations Type Contacts More Info Attachments

ATTACHMENTS

Supported file types include: pdf, jpg, png, jpeg, gif, tiff, doc, docx, xls, xIsx, text, dwg, zip, csv, rtf, dxf, dwf, dwfx

click or drag files

Add
Attachment

Back ave Draft Next

Microsoft E.. @& Outlook 20... 2 mr-cp Q lazy Daze.. WH Word X§ Excel Ecss-inter. A ®m T Q) P





image14.png
- X
e e https://energovcitizenaccess.tylertech.com/WakeCountyNC/SelfService#/dashboard v @ & Search..
@ EnerGov PROD @ The Digital Health Department @ Environmental Services: July an.. © CSS

&= PERMIT PORTAL T *

COUNTY | apply for and view permits and planning documents

L

EESICE Aoply~  Vieww  Map  Report  SearchQ

‘We apologize for the inconveninece. This portal will be down for maintenance Monday 7/30/18 from approximately 6:00-8:00 PMEST.

My Permits
Attention Pending Active Recent
0 0 0 0
» View My Permits
My Plans
Attention Pending Active Recent
0 0 0 0
»View My Plans
My Inspections My Invoices
Current
Requested Scheduled Closed
o $0.00
Past Due
G ° ° 0 $0.00
Total
o $0.00
» View My Inspections » View My Invoices

Wake County Government
P.0.Box 550, Raleigh, NC 27602

Microsoft X g Excel




image1.png




image2.png
e e https://energovcitizenaccess.tylertech.com/WakeCountyNC/SelfService#/dashboard v @ & Search.. O~ fH
@ EnerGov PROD @ The Digital Health Department @ Establishment @ css % (2 wakegov.com [t

ﬁ P E R M I-I- P[] RT A |_ Good Aftermoon, Lawralerch~ R0

COUNTY Apply for and view permits and planning documents

NORTH CAROLINA

[DERoEIGI Apply~v | View~v Map Report SearchQ

& PERMITS B PLANS
> Commercial - Multi Family > Subdivision Plan Review -
Exempt
> Commercial - New Building
or Addition > Subdivision Plan Review -
Minor

> Commercial - Non-Building
> Subdivision Plan Review -

> Commercial - PM&E Work Preliminary
>  Well Water Sampling - > Commercial Use Review -
Existing Well Major
> All(64) > Land Use Permit - Simple
> All(24)
» View My Permits

My Plans

Attention Pending Active Draft

2:30 PM
B Lana Parker %Skype for ... ' Forms Enriques p..  [OM Inbox - La... W3 Document... & CSS - Inter... D ME-CIP it. AN B 7z QO (ﬁ’ 8/11/2018 ?13




